
ippiic.tion m e .  v.1. ~ ~ . ~ l ~ ~ ~ a  

Atlanta, Georgia 30312 

7.ACTION R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

8. Earliest i% Latest 9. Exaci Series Title I Dates of Series I 

The State Manpower Planning Council is responsible for conducting studies of manpower 
needs, establishing priorities, allocating federal manpower training funds and coordinating 
-program implementation at state and area levels. Each of these functions are developed into 
a comprehensive annual state plan to advise the Governor and to insure funding. 

Documents related to Federal Regulations, Multi-jurisdictional 
planning and fund allocations. 
Included are the master copies of area and state plans, special 
study findings, evaluation reports and correspondence related 
thereto. 
The file is arranged alphabetically by subject. z 



13. I s  t h i s  t h e  Record Copy of  t h e  s e r i e s ?  

1 4 .  Is t h e r e  a dupl ica t ion  of  t h i s  series i n  another o f f i c e  o r  agenc 

15. Is the  information contained i n  t h i s  s e r i e s  ever  summarized o r  published? 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information requi r ing  s e c u r i t y  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or terminate  agency p o l i c i e s  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  ( o r  major por t ion  of  it) regular ly  microfilmed? If yes ,  why? 

20. Does the  record s e r i e s . b r o v i d e  da ta  as input  t o  an EDP f i l e ?  

/ 

if? 
/ 

Attach copy of summary o r  publication.A"UAL STATE MANPOWER PLAN 

21. Does the  record series contain documentation produced as EDP p r in tou t?  

22. Has t h e  Federal  Government issued in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of t hese  f i l e s ?  

23. W i l l  t h e r e  be a need f o r  t hese  records 10, 15 years  from now? I f  yes ,  what? 

2L. REQUIREMENTS. The following requires  the f i l e s  t o  be keptpermanent yea r s :  

a. [ ]STATE b. [ ISTATWE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .  p]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PEFIOD LAW DECISION VALUE 

( C i t e  LCW, S t a t u t e ,  or other reason fop the re ten t ion  requirement) 

Files need to  be  k e p t  f o r  two years f o r  reference.  

25. AGENCY R E C O M N D A T I O N S .  This agency recommends t h a t  the  f i l e  s e r i e s  be cu t  of f  at the end 
of each - [  ]CALENDAR YEAR -k&ISCAL YEAR - [ ]OTHER ,then : 

[X] Hold i n  t h e  cur ren t  f i l e s  a r ea  . ' m o n t h ( s ) / - . u e a r ( s ) :  
[ '1 Transfer  t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  

. c,',.! I , >J'  l j  ; T r a n s f e r  t o  S t a t e  Archives f o r  permanent r e t en t ion .  

?it# 
""*. . 4: 

roy YiGnhi%tG1$ i ~ i ~ i -  ?cht -0 f f . 
. . I ,  , ; d ( ! . . * l l t )  t ,  2 . ' , v - ' l -  " I , 6' , -. . 

;L . 
* 

f o r  two years  fo r  necessary reference a n d ,  t h e n  destroyed. & 
'2 I .* .. , -+. 

.* -.& *. " ** * -*'7 

( Indica te  b r i e f l y  ra t ionale  for recornendations aboue/or wr i te  hddi t ional  remarks) : 



SECURITY AGENCY 
RGIA - DEPAQTMENT OF LABOR 

'ATLANTA'. GEORGIA 30334 

_ _  ~ ~~ _ _  __  
PURCHASE ORDER NO. 

. __ 
~ 

10-2-73 

DELIVER ITEMS TO 
501 Pull iam Street  
Suite 306 

Atlanta, Georgia 30334 At lanta,  GA. ~ 

Georgia Department of Labor 
Room 198 State Labor Building 

~ 

TERMS: 

~~ ~~_ 
S N D  INVOICE TO: 

~ _ _ _  -~ ~- ~ ~~ 

PLEASE FURNISH AND BILL PER INSTRUCTIONS BELOW 
NOTE: Prices quoted are F.O.B. dertirtatlon encap1 where otherwlw weclfld. Items here In ARE I 1 ARE NOT I 1 

exempt from Georgle Sale & JI T e r a  Order n u m b  must appeal on Involce, p.ck.ge. blll of Idlng, etc. All In- 
volt- must b. In t?iplicste. 

UXEPTANCE: This a d o f .  In tha absence of any other Fontract sovsrlng th. Yme, COnstltutn a blndlnp contract felthfullv to ex- 
cute thl. or&,. in rc@dansa with tho Inn of the Smtn of Oeorol.. Make ell bllls to  oath department SWaretelv. DO 

I 

I - 

F i l e  Cabinets, 5 drawer, l e t t e r  s ize  
m i s t  green, metal 

~ - * I  - 

SET UNIT PRICE - ~ -  

96.50 579.00 

___-__I_ __ -- 
A --____ 

EMERGENCY PURCHASE ORDER 1x1 CONTRACT RELEASE ORDER 

AUTHORIZATION NUMBER ___ - - CONTRACT NUMBER 9 3 2 4 0 -  

CONFIRMATION PURCHNX ORDER 1 I . DELEGATEDPURCHME O R M R  I 1 OTHER LOCAL PURCHASES .---I____ 



- --_I- - 
I 

r 

TO : 

FROM: 

SUBJECT : 

REFERENCE : 

GEORGIA DEPARTMENT OF LABOR 
ROOM 195 STATE LABOR BLDG. 

I ATLANTA,'GEORGIA 30334 , , ,i 

STATE RECORDS MANAGEMENT' OFF I CER 
330 CAPITOL AVE., S.E. 

I ,  

' : DATE 10-15-73 

ATLANTA, GEORGIA 30334 

RECORDS MANAGEMENT OFFICER 
GEORGIA DEPARTMENT OF LABOR 

REVIEW OF REQUEST FOR FILING EQUIPMENT 

REQUIS IT ION 40. 362 & 5093 EST I MATED COST $2 169 - 00 
DESCRIPTION: 6 f i l e  cabinets, 5 drawer, l e t t e r  s ize,  metal 

6 storage cabinets, double door, shelves on both sides',metal. 
I 

I 

Review i s  i n  accordance w i t h  Records Management B u l l e t i n  No. 4, page 3, par. Sb. 

1. Are i n a c t i v e  records s to red  i n  f i l i n g  equipment i n  o f f i c e  space? no 

2. I s  excess f i l i n g  equipment a v a i l a b l e  elsewhere i n  Department? no 

3.  I s  most economical equipment p r a c t i c a l  being ordered? Yes 

4. I s  there  a r e a l i s t i c  r e t e n t i o n  standard for f i l e s  for which equipment i s  needed? 

xxx a. es tab l i shed b. , i n  progress 

5. ~ ~ ~ ~ ~ ~ ~ d ~ t i ~ ~  as to e s s e n t i a l i t y .  'State Manpower Planning Council i s  opening 

6 new o f f i c e s  over the  Sta te  and need these cabinets t o  f u r n i s h  the o f f i c e s .  u 
n t  O f f i c e r  I 



, i 

Nwember 27, 1973 

Mr. Robert F. Smith 
Deputy Secretargi 
tkorgia S t a t e  h p o w e r  

Sui te  148, 501 Pulliam St., SW 
Atlanta, Georgia 30312 

Dear Mr. Smith: 

File. 

Planning Council 

Enclwed i a  approved disposi t ion rtandard f o r  "Manpower Pluming 

Please note t h a t  Area Labor Market Reportr, Census Update8 l i s t e d  
under item 11 were deleted M these are Office Refareact Filer which 
have already been rchcduled. See paragraph 103-01 of Houeelceeping 
F i l s 8  . 

Extra copiae of Area and S t a t e  Plans were deleted from item 11 
since these have already been rchcduled. See paragraph of encloeed 
Reference Paper Piles.  

Plaase call w if we can be of fur ther  aesiatance. 

Sincerely , 

John F. I)linn 
Sta te  Records Haoageaent Officer 

JpD/wa 
Bncloeures 3 


